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Card List
Mr./

Mrs.

Name Address City ST Zip Rec. Sent



Card List 2
Mr./

Mrs.

Name Address City ST Zip Rec. Sent



Card List 3
Mr./

Mrs.

Name Address City ST Zip Rec. Sent



Gift Ideas/Buy

Name Child’s 

Sex /Age

Size Gift Idea Cost Store

Name



Gift Ideas/Buy

Name Child’s 

Sex /Age

Size Gift Idea Cost Store

Name



Gifts Rec’d –
TY Notes 

Mr./Mrs. Name Gift TY
Sent



Decor

Item Room & Where Outside & Where



Household Prep

√ Things To Do

Clean house:     dust, vacuum, wash floors

Setup guest room

Setup guest bath towels

Guest bathrooms:   guest towels / napkins for T-day

Borrow / rent tables and chairs

Setup decorations – inside, outside

Seating Chart / Place cards

Set Table:    linen, napkins, silverware, centerpieces

List times for sports  games or Hallmark movies

Schedule cooking times



Holiday
Activities

Walk / Run / Jog

Hike

Bike

Canoe

Camping

Roller Skating / Blading

Ice Skating

Bowling

Tennis

Golf / Mini Golf

Go Karts / Amusement Park

Attend / Watch a Sport Game

Ski / Snowboard

Build a Snowman

Swim

Theater / Concert

Movies

Museums / Craft Place

Board Games;  Charades, Card Games

Croquet, Badminton



Holiday Week
Daily Plans

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday



Guest List

Adult Name and # # Kids Diet / Allergies # Yes No



Guest List

Adult Name and # # Kids Diet / Allergies # Yes No



Menu

Appetizers Snacks

Salads Side Dishes / Rolls

Main Dishes Drinks

Coffee / Teas

Sugar / Cream

Milk

Pop / Soda

Liquor

Desserts



Who is 
Bringing Food

Person Temp Amt. of Time Item



Prepare Ahead
Food & Wrapping

1-2 Weeks Ahead

Weekend Ahead

Day Before

Holiday



Cooking 
Schedule



Cooking & 
Serving Pieces

Food Item Cooking Pc. Serving Piece +
Color

Serving 
Utensil



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Recipes
Recipe Name:  

Measure Item

Recipe Directions



Seating 
Charts

4 people6-8 people

8-10 people

10-12 people

Make any combination or push two tables together 
taking off inner seats to make a longer table.



Shopping 
List

√ Item √ Item

Appetizers Main Dishes

Sides / Rolls

Stuffing

Condiments / Spices Gravy

Rolls

Salads / Dressings Desserts

Drinks

Milk Other

Coffee Cards

Teas Wrapping Paper

Sugar - Cream Ribbons / Bows

Pop / Soda Tape

Liquor Decorations



Budget

√ Item Budget Cost

Decorations

Place cards

Guest bath napkins

Appetizers

Salads

Sides

Main Dishes

Desserts

Drinks

Liquor

Gifts 

Holiday cards

Postage

Wrapping Paper /Bags

Ribbon

Tags

Rent tables and chairs

Totals



Travel

Day Date Time Who To / From 
Airport/Hotel



Lists



Lists



Notes



Notes



Notes



Notes


